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DEUGHTFULLY SIMPLE THERAPY PRACTICE MANAGEMENT

Setting Different Fees for Different Visit Types

for a Client

How to enter and use different fees associated with different visit types (CPT codes) for a client.

Manage your client fees under the Client Activity > Setup > Billing Setup tab

Insurance Session Charge
Insurance Share Expected:

$125.00

Client Setup User Settings Reports Quit
[ o b Ao NewCient |8 gDelete Cient J
&, Temple Family
AT e Sigoy Freud
Contact I Setup [ Sessions I Account I Treatment
Client is Active: V/
f Billing Setup Y Treatment Setup
Start Session Count: | 1 Bill Client: | Yes ®No  Charge Two Responsible Parties: | Yes ©No
Client Session Fee/Co-pay: $25.00 Bill Insurance: |® Yes  No

Family/Conjoint Psychotherapy

View Fee List

$100.00

Default Hrs/Units: 1

Therapist Location: | Primary ® Secondary

Shrink-N-Think Analysis
99 Comfy Couch Court

Optional: = Credit Card Info Shrinkville, NY 10000

The displayed fees apply to the
displayed visit type

100 o od Browse

The fees shown under Billing Setup are now associated specifically with the displayed visit type. There are two ways to set
different fees for a different visit type. The first way is to select the new visit type from the drop-down list in the Default Visit
Type field.
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Select a new visit type from the drop-down list

W

Client Setup User Settings Reports Quit
-
[ m;m c“;:i > -‘—H} New Client & ygDelate Ciient ]
&, Temple Family
Client ID Status Therapist
3 Active Siggy Freud
I Contact | Setup | Sessions 'f Account |  Treatment
Client is Active: V/
|
Billing Setup Treatment Setup
Start Session Count: : Bill Client: : Charge Two Responsible Parties:
Client Session Fee/Co-pay: ;| Bill Insurance: :®
Insurance Session Charge: | Default Visit Type: [Family/Conjoint Psychotherapy View Fee List
Insurance Share Expected: : Default Hrs/Units: ] Consultation with Family
Starting Balance: . { Consultation/Intervention -
ult e | g Therspist Loostion: Diagnostic Interview Exam ;;nélg'::
Default Client Payment: : Optional: Evaluation of Hospital Records v 10000
Default Payment Type: “ \| Family Psychotherapy (without patient)
Family/Conjoint Psychotherapy
Group Psychotherapy
Hypnotherapy
. Individual Psychotherapy 20-30 minutes
To enter different fees for a Individual Psychotherapy 45-50 minutes
. s # Individual Psychotherapy 75-80 minutes
new visit type’ select the new Interactive Diagnostic Exam
visit type from the list e o PRyciokenpy
Multi-Family Group Psychotherapy
Neuropsychological Testing
Psychoanalysis
Psychological Testing (incl report writing)
Report Preparation
Telephone Communication
100 0 nd Browse V

Click on the field to display the drop-down list of alternative visit types. (This list is under your control, and you can add or
delete entries as desired, under your User Settings > System Settings > System Preferences.)
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The current fees are initially used as the default fees for the new visit type

OO0 TheraQuick (@)
Client Setup User Settings Reports Quit
.
[ o st by Ao NewCient | & ggDelte Clent ]
S, Temple Family
Client ID Status Therapist
3 Active Siggy Freud
( Contact | Setup | Sessions 'f Account |  Treatment
Client is Active: V/
L
Billing Setup | Treatment Setup
Start Session Count: Bill Client: | Yes ® No Charge Two Responsible Parties: | Yes @ No
Client Session Fee/Co-pay: $25.00 Bill Insurance: ® Yes No
Insurance Session Charge}  $125.00 Default Visit Type: | Individual Psychotherapy 45-50 minutes View Fee List
Insurance Share Expected. Default Hrs/Units: 1
Starting Balance Therapist Location: | Primary @ Secondary Shrink-N-Think Analysis

99 Comfy Couch Court

Optional: Credit Card Info Shrinkville, NY 10000

The fees are initially set to those used for
the previously displayed visit type

100 4o Browse Y

When a new visit type is selected, the fees are initially set to the same values as for the previous visit type that was viewed
(if it was a chargeable visit with non-zero fees).
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Enter the new fees to be used for the new visit type

@) (!
Client Setup User Settings Reports Quit
[ g:\'n"?us c':i::: > __‘_a:: New Client a b ygDelete Cient J
&, Temple Family
Client ID Status Therapist
3 Active Siggy Freud
[ Contact I Setup [ Sessions I Account I Treatment ]

Client is Active: V/

f Billing Setup |

Treatment Setup

Bill Client: Yes ® No
nsurance: © Yes No

Charge Two Responsible Parties: | Yes © No

Default Hrs/Units: 1

Individual Psychotherapy 45-50 minutes

View Fee List

Therapist Location: | Primary ® Secondary

Optional:  Credit Card Info

Shrink-N-Think Analysis
99 Comfy Couch Court
Shrinkville, NY 10000

Click to view
all fees

Enter the new fees you want
associated with the new visit type

100 oo Browse

The fees that you enter for the newly-selected visit type will now automatically be used when you create a session using that
visit type. The original fees with the previous visit type will be used when that visit type is applied to a session. You can view
all the fees associated with the different visit types by displaying the Fee List, using the "View Fee List" button.
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Viewing the Fee List

‘000 TheraQuick =)
000 Client Fees (@)
| |
Cllemt N o - o &
s Client Fees for Session Types Close
[ Previous Click on column titles to sort by that column
Client
Client
Session Insurance Insurance
q Tem pl r CPT Code CPT Description/Session Type Fee Charge Share
90806  Individual Psychotherapy 45-50 minutes $20 $100 $80 |x
Client 1D sm,‘ 90847  Family/Conjoint Psychotherapy €25 6125 $100 | X%
3 Actiﬁ
Contact reatment
Client is J
g List of all fees for all visit types i:
selected for this client i
Start Yes ® No
Client Session F L
Insurance View Fee List
Insurance Share
Starti lysis
Default Client urt
Default Paymj 0
Add Visit Type: [Individual Psychotherapy 45-50 minutes (Select type to add to list)
100 | 4 od Browse Y
100 | o od Browse y/

Within the Fee List, you can change the fees or add new visit types to the list. To add a new visit type in the Fee List, select

the new visit type from the drop-down list at the bottom of the window.
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Adding a new visit type to the Fee List
‘00 0

TheraQuick (D)
Client n
- Client Fees for Session Types Close
Previous Click on column titles to sort by that column
Client
Client
Session Insurance Insurance
q Tem pl‘ CPT Code  CPT Description/Session Type Fee Charge Share
90806 Individual Psychotherapy 45-50 minutes $20 $100 $80 | X
Client ID 90847 Family/Conjoint Psychotherapy $25 §125 $100 |
3 f\% 90889 Report Preparation $20 $100 $80 | X
Contact ment
Client is
Start Yes ® No
Client Session Select a new visit type to
Insurance . .
add to the list lew Fee List
Insurance
is
Default
Default
Add Visit Type: |Report Preparation (Select type to add to list)

100 | o od Browse

100 a1 Browse Y
As soon as you've selected the new visit type (Report Preparation, in this example), a new entry is made in the Fee List, and
the fees from the last viewed visit type are applied to the new visit type.
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Entering new fees for the new visit type

OO0 TheraQuick
' M 00 Client Fees
Client S
. Client Fees for Session Types
Click on column titles to sort by that column
Client
Session Insurance Insurance
(k Tem pl CPT Code CPT Description/Session Type Fee Charge Share
90806 Individual Psychotherapy 45-50 minutes $20 $100 $80 | X
Client ID 90847 Family/Conjoint Psychotherapy $25 $125 $100 | X
3 i 90889 Report Preparation $10 $80 $70 |X
[ Ccontact gatment |
Client is A
Start S Enter new fees for this " Yes @ No
s visit type, if desired
Insurance Ses: Fee List
Insurance Sh:
St is
Default C| :
Default P DOO
Add Visit Type: |Report Preparation (Select type to add to list)

100 | oad | Browse

100 o ud Browse

You can enter new fees or change existing fees by typing directly in the fields in this window.
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Viewing the fees in the Client Setup layout

W

Client Setup ror— — -
[ Clont oot _,l_q}, NewCient | & yDelete Cient J

&, Temple Family

Client ID Status Therapist
3 Active Siggy Freud
[ Contact I Setup [ Sessions I Account I Treatment J

Client is Active: V/
! Billing Setup | Treatment Setup

Yes ® No Charge Two Responsible Parties: | Yes @ No

Start Session Count:

Bill Client:

Client Session Fee/Co-pay: :leYes No
Insurance Session Charge: : | Report Preparation View Fee List
insurance Share Expected Default Hrs/Units: | 1
Starting Balance: T SU00 Therapist Location: | Primary ® Secondary Shrink-N-Think Analysis
Default Client Payment: $0.00 99 Comfy Couch Court
Default Payment Type: Iw Optional: Credit Card Info Shrinkville, NY 10000

The new fees will be displayed when
the new visit type is selected

100 oo Browse Y/

When you return to the Client Setup layout, the correct fees for the new visit type will be displayed. The fees for any of the
other visit types can be displayed simply by selecting that visit type from the drop-down list.
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Viewing the CPT Codes (Visit Type) list

W
User Settings Client Activity Reports Quit
[ & o ]

Siggy Freud

User: TO3-SF  Therapist

" user Display Info T System Settings T Claim Submit Info T Bank Info T Merchant Info

£ System Preferences I Prompt Preferences
PREFERENCE FOR PLACEMENT OF MAIN WINDOW ON STARTUP: Click to view list of CPT Codes
CENTER ON SCREEN Center (ViS it TyPES)

RESTORE TO LAST USED LOCATION |® Restore

LABELS TO USE ON TREATMENT NOTES AND REPORTS:

‘Appearance on Forms: CPT CODE LIST MANAGEMENT:
NOTES LABEL 1 Subject Subject | View CPT Codes List |
——m-m-me M e DIAGNOSIS & ICD9 CODE LIST MANAGEMENT:

NOTES LABEL 2 Objective Objective
View Diagnosis Codes List |

N - Assess-

B Ascese-ment ment INSURANCE COMPANY LIST MANAGEMENT:
NOTESLABEL4 |  Plan Plan | View Insurance Co. List |
100 u/ad Browse VA4

You can view the list of visit types that appear in the drop-down list by going to your User Settings > System Settings >
System Preferences tab, and clicking on the "View CPT Codes List."
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Managing the CPT Code List

~

000 TheraQuick e

User Settings

[51?2323% 4

Siggy Freud

Interactive Diagnostic Exam
90804 Individual Psychotherapy 20-30 minutes
90806 Individual Psychotherapy 45-50 minutes
90808 Individual Psychotherapy 75-80 minutes

User: TO3-SF  Therapist

User Display Info Merchant Info

90845 Psychoanalysis
90846 Family Psychotherapy (without patient)
90847 Family/Conjoint Psychotherapy

System ences

e under the manager's control.
90849 Multi-Family Group Psychotherapy

PREFERENCE FOR PLACEM
90853 Group Psychotherapy

RESTORE TO LAST

90880 Hypnotherapy

90882 Consultation/Intervention
90885 Evaluation of Hospital Records
90887 Consultation with Family
90889 Report Preparation

90899 Miscellaneous

LABELS TO USE ON TREATM

\GEMENT:

NOTES LABEL 1

CPT Codes List

JDDE LIST MANAGEMENT:

NOTES LABEL 2 96101 Psychological Testing (incl report writing)

96118 Neuropsychological Testing lagnosis Codes List

)
)
)
)
)
J
}
90857 Interactive Group Psychotherapy ]
)
)
)
)
)
)
)
)
J

NC Telephone Communication

NOTES LABEL 3 IY LIST MANAGEMENT:

NOTES LABEL 4 Insurance Co. List

CHARGES FOR SESSIONS USING THESE VISIT TYPES:

CPT code = *NC" .. .. Client charged NO,  Insurance charged NO
CPT code ="CL". . Client charged YES, Insurance charged NO
CPT code = valid number ... Client charged YES, Insurance charged YES

100 2l

Browse y/

100 | 2 nd Browse V.

When viewing the CPT Code List, you can add new entries, or delete unused ones. You can designate whether they are to
be charged only to the client only by placing "CL" in the Code field (no charge will be entered into the insurance account).
You can designate that they do not incur any charges by placing "NC" in the Code field (you can record the interaction, and
no charges will be entered into either the client or insurance accounts). If a valid number is entered in the Code field, the
session will be charged to both the client and the insurance accounts.
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Adding a visit type with a client charge only

‘o0 0

User Settings

[ al Change

CPT Code List

0

N
(o s < >

NOTES LABEL 4

B

Merchant Info

under the manager's control.

CPT Codes List

- w— New client charge only

Siggy Freud Code Dascription
90801 Diagnostic Interview Exam J
90802 Interactive Diagnostic Exam J
User: TO3-SF  Therapist — -
90804 Individual Psychotherapy 20-30 minutes J
User Display Inf 90806 Individual Psychotherapy 45-50 minutes ]
90808 Individual Psychotherapy 75-80 minutes ]
90845 Psychoanalysis ]
System 90846 Family Psychotherapy (without patient) )
90847 Family/Conjoint Psychotherapy ]
90849 Multi-Family Group Psychotherapy J
PREFERENCE FOR PLACEM
90853 Group Psychotherapy J
RE: £ 70 90857 Interactive Group Psychotherapy J
90880 Hypnotherapy J
90882 Consultation/Intervention J
LABELS TO USE ON TREATM 90885 Evaluation of Hospital Records J
90887 Consultation with Family J
NOTES LABEL 1 90889 Report Preparation J
90899 Miscellaneous ]
NOTES LABEL 2 96101 Psychological Testing (incl report writing)
96118 Neuropsychological Testing
CL Consultation with Teachers
N —— NC Telephone Communication

100 | o "1| Browse

CHARGES FOR SESSIONS USING THESE VISIT TYPES:
CPT code = *NC*

Client charged NO, I

CPT code = "CL" .....cocvcuueee Client charged YES, Insurance

CPT code = valid nui

100 .u/od

Browse

charged NO
charged NO
... Client charged YES, Insurance charged YES

(CL) visit type

In this example, a visit type of "Consultation with Teachers" has been added, and has been designated "CL." When a
session is created with this visit type, the client will be charged, but the insurance account will not be charged.
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Reviewing the session fees

000 TheraQuick (G ‘
Client x
2 Client Fees for Session Types Close
Previous Click on column titles to sort by that column
Client
Client
Session Insurance Insurance
q Tem pl CPT Code CPT Description/Session Type Fee Charge Share
90806  Individual Psychotherapy 45-50 minutes $20 $100 | $80 | X
Client ID 90847 Family/Conjoint Psychotherapy $25 §125 $100 | X
3 Activ 90889  Report Preparation $10 $80 $70 |
cL Consultation with Teachers $40 $0 | $0 | X
Contact i ment
Client is ’ f
Start The client charge only (CL) visit type Yes ®No
s has insurance fees set to zero
Insurance Fee Lt
Insurance
is
Default
Default
Add Visit Type: |Consultation with Teachers (Select type to add to list)
100 .o od Browse y/
100 | u/nd Browse VA

You can set the client fee for the new visit type. When you create it, the insurance fees will automatically be set to zero.
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