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DEUGHTFULLY SIMPLE THERAPY PRACTICE MANAGEMENT

Using the New Prompt Preferences

How the new Prompt Preferences control display or suppression of prompts for saving as PDF and printing during
preparation of client billing statements or insurance statements.

New Preferences subtabs have been created under User Settings > System Settings
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User Settings
L &) S ]

Siggy Freud

User: TO3-SF Therapist

r User Display Info / Claim Submit Info T Bank Info T Merchant Info 5

stem Preferences Prompt Preferences
PREFERENCE FOR PLACEMENT OF MAIN WINDOW ON STARTUP: RECORD MODIFICATION CONTROL:
CENTER ON SCREEN Center Record modification & deletion
RESTORE TO LAST USED LOCATION |@ Restore permitted only within previous: day(s).

LABELS TO USE ON TREATMENT NOTES AND REPORTS:

o D AT CPT CODE LIST MANAGEMENT:
NOTES LABEL 1 Subject Subject View CPT Codes List
—— DIAGNOSIS & ICD9 CODE LIST MANAGEMENT:
NOTES LABEL 2 Objective Objective
View Diagnosis Codes List
= Assess-
B  Assess-ment ment INSURANCE COMPANY LIST MANAGEMENT:
NOTESLABEL4 | _ Plan Plan View Insurance Co. List

The original System Settings appear under

the new System Preferences subtab

100 oo Browse

A new set of subtabs have been created under the User Settings > System Settings tab. The previous System Settings are
now under System Preferences.
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New Prompt Preferences

()
User Settings Client Activity Reports Quit
p
) Changa
Siggy Freud
User: TO3-SF  Therapist
" User Display Info ' Claim SubmitInfo | BankInfo | Merchant Info
System Preferences Prompt Preferences
PREFERENCES FOR PROMPTING DURING PREPARATION OF CLIENT BILLING STATEMENTS
PREVIEW BEFORE PRINTING? [@® Yes ~ 'No ! No, all prompts are bypassed and statements are printed to the default printer
(Appllies to "All Clients" Only) (Note: the printer last used by TheraQuick is the default printer)
PROMPT FOR SAVING AS PDF?: (@ Yes " 'NO  If No, then PDF prompting and saving are bypassed
PROMPT FOR PRINTING?: @ Yes _ 'NO  If No, then print prompting is bypassed and printing is performed
PREFERENCES FOR PROMPTING DURING PREPARATION OF INSURANCE CLAIMS
PREVIEW BEFORE PRINTING? [@ Yes  )No  !f No, all prompts are b d and siatements are printed to the default printer
(Applies to "All Clients* Superbills Only) (Note: the printer last used by TheraQuick is the default printer)
PROMPT FOR SAVING AS PDF?: |® Yes _ 'NO I No, then PDF prompting and saving are bypassed
PROMPT FOR PRINTING?: |® Yes [ 'NO If No, then print prompting is bypassed and printing is performed
PROMPT FOR CMS-1500 PAPER TYPE?: (@ Yes _)NO I No, then paper type prompting is bypassed and the default is used
CMS-1500 DEFAULT PAPER TYPE: | ® Plain Paper ( Red Form
A new set of Prompt Preferences appears
under the Prompt Preferences subtab
100 oo Browse Y/

A new Prompt Preferences subtab allows you to select which prompts you want to receive when preparing client billing
statements and insurance claims.
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Controlling the viewing of previews

@®Yes No

®Yes No
@®Yes No
@®Yes )No
@ Plain Paper ( Red Form

e o

You can control whether previews are displayed when preparing client billing statements or Superbills for "All Clients." If you
select "Yes," previews of the statements will be displayed and you must click the "Continue" button to proceed with printing
each statement. If you select "No," no previews will be displayed and all statements will be sent directly to the printer. Note
that this applies only for the "All Clients" option. A preview will still be displayed if you select "Current Client" for preparation
of the statement.
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Save as PDF prompt

... SaweaspOF

Save this client bill as a PDF file?

( Cancel )6 oK 3

/.
o

If you select "Yes" to the "Prompt for Saving as PDF" option(s), this dialog will appear after you click "Continue" after
previewing a report. If you select "No," this prompt will be suppressed and you will not have the option to save the file as a
PDF.
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Print this billing statement?

( Cancel )6*9

/.

If you select "Yes" to the "Prompt for Printing" option(s), this dialog will appear after previewing a report. If you select "No,"
this prompt will be suppressed and you will be taken directly to the print dialog where you can choose to print the report.
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CMS-1500 Paper Type prompt

%

Format this CMS statement for PLAIN paper (including the red
background), or a pre-printed RED CMS-1500 form (omitting
the red background)?

( Cancel ) (Plain Paper) (RED Form)

/.

If you select "Yes" to the "Prompt for CMS-1500 Paper Type" option, this dialog will appear after you click "Continue" after
previewing a paper claim. If you select "No," this prompt will be suppressed and the paper type that you specified as the
default for "CMS-1500 Default Paper Type" will be used automatically.
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